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Appendix A. File Directory Structures

A.1 ES7000 Server

MS SQL Server

Data File

Path

Log File

Path

A.2 Application Servers
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A.3 GMIS File Servers

The GMIS File Server has separate directories for each of the PeopleSoft environments:
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¢ Financials (alphabetically)

FSDEV
FSDMO
FSDVL
FSPRD
FSQA

Development

Sqldb70\DATA\db
name DATA.MDF

Sqldb70\DATA\db
name LOG.LDF

Demo - PeopleSoft delivered "vanilla"

Training
Production
Testing
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e HR (alphabetically)

e HRDEV Development
e HRSDMO Demo - PeopleSoft delivered "vanilla"
e HRDVL Training
e HRPRD Production
e HRQA Quality Assurance
e HRTEST Testing
Directory SubDirectory FS /HR / Both Purpose
\Appserv Application Server Directories
\Unix
\Webmon
\Bat
\Bin pstools.exe, PeopleSoft executables, DLL’s
\Client
\Server
\Cblbin COBOL executables
\Client NVision Repository
\Cognos
\Crw
\language code Crystal reports definitions by language
\Crw501
\Data Data Mover scripts from install
\Excel Microsoft Excel templates
\nVision
\Instance
\Layout Excel macro
\Pdc
\Pi
\Psbooks Folio help files
\Quest HR Only unknown
\Scripts
\NT SQL scripts used during database creation
\Unix SQL scripts used during database creation
\Vms SQL scripts used during database creation
\Setup
\Dbsetup
\Pstrans
\Windows
\Wssetup Workstation setup program (setup.exe)
\Inc
\Lib
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\Psforms

\Puser

\Res

Alternate language source

\Sqa6

\Sqr

\Sqrbinw

\Src

\Testdata

\Tuxedo

\Tuxsrv

\Winword

Word documents for use in winword processes
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Appendix B. Sample Requirements & Specifications

The content and format of functional requirements and technical specifications may vary
depending on the type of development being done but following are examples of the content
needed for application modifications for GMIS/PeopleSoft. They include:

B.1 Business Requirements

2.1.1 Functional Design (may include Business Requirements)

2.1.2 Technical Specifications

2.1.3 Testing Criteria and Samples

Two examples follow:

PO 170: Vendor Profiles
PO 261: Auditor of State -- Purchase Order Interface
PO 170: Vendor Profiles

2.1.4 Functional Design Summary

Requirement # 1 Date: 12/29/98
Implications for other Modules (y/n) n
Business

Description: The State of Indiana (SOI) Procurement Division’s PeopleSoft (PS)
Purchasing system requires some modifications in order to enforce
Or comply with policy or best practices. SOI requires additional data elements to be
attached to the PS vendor table to primarily assist buyers during vendor selection for the
solicitation process.
See Vendor Modification Components — Attachment Page 2
Modification
PS Name (Panel, Table, Data Vendor Group Quote List — this panel will be modified to
Element, Report, PeopleCode, Display vendor profile information (Minority Status, Small
Batch Process) Business and Surveillance). Also, a Delivery Region must
Modification Description
Be specified to ensure the returned vendors can deliver
To the Agency.
Modification
PS Name (Panel, Table, Data See Attachment Pages 6 — 10
Element, Report, PeopleCode,
Batch Process)
Modification Description
New Feature
New Name (Panel, Table, Data VENDOR PROFILE - Data elements include Register Date,
Element, Report, PeopleCode, Delivery Region, Minority Status, Small Business and
Batch Process) Surveillance.
New Feature
New Name (Panel, Table, Data VENDOR CATEGORIES - Vendors will register as to which
Element, Report, PeopleCode, Categories they can supply.
Batch Process)
See Attachment Pages 3 -5
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User Sign-off Date:
Tech Sign-off Date:

Completion Date
Technical Specifications

PROJECT: PO170 - Financials — Purchasing
WORKPLAN: PO174 - PO176 - PO178
FIT/GAP: POO5 - PO0O4 - POO7 - PO10
DATE: 02/23/1999

ANALYST: Mark Walker
SUMMARY:  This modification was requested by the Department of Administration’s
Procurement Division.
The modification includes the following changes:
Tie vendors to quote groups (categories)
Add a register date for vendors
Specify a vendor’s Minority Business Enterprise standing for RFQ
Identify a vendor as a small business for RFQ
Identify surveillance status for a vendor for RFQ

The following objects will be included in the application upgrade:

OBJECT TYPE STATUS PAGE
PO170 PROJECT NEW
SOI_ENTRY_DATE FIELD NEW 2
SOI_MBE FIELD NEW 2
SOI_WBE FIELD NEW 2
SOl _DBE FIELD NEW 2
SOI_SM _BUS FIELD NEW 3
SOI_SURV FIELD NEW 3
SOl _VENDOR_PROF RECORD NEW 4
RFQ VNDR TBL RECORD MOD 4
SOI_VENDOR_VW RECORD NEW 4
SOl _VNDR_CATG PANEL NEW 5
SOI_VNDR_PROF PANEL NEW 6
RFQ_DISPATCH 01 PANEL ORIG 7
RFQ_DISPATCH PANEL MOD 8
SOl VNDR_CATG PNLGRP NEW 9
SOI_VNDR_PROF PNLGRP NEW 10
MAINTAIN_VENDORS MENU MOD 11

NOTE: Functional Definition Document: K:\BIT
Documentation\Financials\Purchasing\PO173\Mod2.doc

TEST CASE WORKSHEETS ARE ATTACHED TO THE END OF THIS DOCUMENT
NEW FIELD PROPERTIES

Field Name: SOI_ENTRY_DATE

Field Type: DATE

Field Length:

Long Name: Entry Date

Short Name: Entry Date

Field Format:

Description: Date the vendor was entered into the database.
Translate
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Values:

Field Name:
Field Type:
Field Length:
Long Name:
Short Name:
Field Format:
Description:
Translate
Values:

Field Name:
Field Type:
Field Length:
Long Name:
Short Name:
Field Format:
Description:
Translate
Values:

Field Name:
Field Type:
Field Length:
Long Name:
Short Name:
Field Format:
Description:
Translate
Values:

Field Name:
Field Type:
Field Length:
Long Name:
Short Name:
Field Format:
Description:
Translate
Values:

Last Update: 10/02/2001
Printed: 10/02/2001

SOI_MBE

CHAR

1

Minority Business Enterprise
Minority Bus

Uppercase

Indicates minority owned business
M Active 01/02/1900  Minority Business Enterprise  Minority
SOI_WBE

CHAR

1

Women Business Enterprise

Women Bus

Uppercase

Indicates woman owned business

w Active 01/02/1900 Women Business Enterprise  Women
SOl _DBE

CHAR

1

Disadvantaged Business

Disadvant. Busi

Uppercase

Indicates disadvantaged minority owned business

D Active 01/02/1900 Disadvantaged Business Disadvant
SOI_SM _BUS

CHAR

1

Small Business

Small Business

Uppercase

Indicates small business classification

Small Bus.

Y Active 01/02/1900 Small Business

NEW FIELD PROPERTIES (Continued)

Field Name:
Field Type:
Field Length:
Long Name:
Short Name:
Field Format:
Description:
Translate
Values:

SOl_SURV

CHAR

1

Surveillance

Surveillance

Uppercase

Indicates the vendor as being under internal surveillance
Surveill

Y Active 01/02/1900  Surveillance
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NEW RECORD PROPERTIES

PS Record: SOl _VENDOR_PROF
Description: Vendor Profile Table (New Record)

See SOI_VENDOR_PROF attachment

PS Record: SOI_VENDOR_VW

Description: ~ Search record for new SOI_VNDR_CATG and SOI_VNDR_PROF panel groups.
See SOl VENDOR_VW attachment

PS Record: RFQ _VNDR TBL

Description: Quote Group / Vendor Table (Modified PeopleCode Only)

See RFQ_VNDR_TBL attachment

2.1.5 New & Modified Panel Definitions

SOI VNDR CATG (NEW)

 Application Designer - P0170 - [SOI_VNDR_CATG ENG (Panel]]

™ Fle Edt View lnsen Buld Iook Layout Go Favertes Window Help ETE]

| plzlElo] 8] slels| s ezl s EeEEE o 2] a

sgetD: ENNNNN 2 yandgr 1D: MNNNMNNNNN

[l ]

FReady [EaP [NUM
] Application Designer - PO170 - [SOI_YNDR_PROF.ENG (Panef)] [_[2]]
= File Edt View Inset Buld Took Layout Go Favotes Window Help NETES]

R EE R EE R EE e

T Disadvantaged Business

< | 2
= M| [READ

RFQ DISPATCH 01 (ORIGINAL)
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~ Application Designer - P0170 - [RFQ_DISPATCH_01.ENG (Panel)] M B
™ Fle Edt View lnsen Buld Iook Layout Go Favertes Window Help |8 _|

WEEEE R EE N E = SR =R EEE

§HFU KEY ;

include

patch Method

* Wendor Info

ERNNRNRNNN | S end To Address: i #ff Contact: |_ ﬂ BABRNARNAAABARAAABRBBARAAE

HRIRINHRINNRRNNRRNN NN 223202 5

Fon' e MR

12l

[Cap oM [ [
RFQ DISPATCH (MODIFIED)
™ Fle Edt View lnset Buld Tools Layoul Go Favoites Window Help NETE

nl=El] 2 &=el w6lE el s 2eEEE o 2] A

Uunle Group ID: | i i i

’VendmID B annly SE SV DuxgalchMelhnd ﬂ

- _| VAR :

§ R ¢

NNNN NNNNNNNNNNNN NNN

o i

2.1.6 New Panel Group Definitions
SOI_VNDR _CATG (NEW)

“J/Application Designer - PO170 - [SOI_YNDR_CATE.GBL (Pane! Group]] =[]
T Fie Edt View lnsett Buld Took Go Favoites Window Help METES|
s O E =

Panel Hame: Item Hame Hidden | Hem Label | Folder Tab Label |
1_[SO|_VMDR_CATG |SOI_VNDR_CATG | [*endor Caitegorie | |
Panel Group Properties [x]

Ear\ala\'use |

SOL_YNDR_CATG

Market GBL

Description:

Comments:

This new panel gioup was created to access the new panel =

SOI_YNDR_CATG. Mark Walker 02/16/1999

J -]
Last Updated ‘

Date/Tine:  02A16/38 256.46FM [ T
_lﬁsnan g Calen..| BRindien.| ) Evplr. | B bice. | [Fappt . BTcoin. | N2 @ P sa3am

SOI_VNDR_(PROF)(NEW)
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“JApplication Designer - PO170 - [SOI_VNDR_PROF_GBL (Panel Group}] - [E]x]
T Fle Edt View lnsett Buld Jook Go Favoites Window Help -13]x(
R E R E R EEEEE ==
[ Pameihame |  #emHame  [Hidden| Hemlabel | Folder TabLabel |
1_|SOI_WYMDR_PROF | SOI_WNDR_PROF [ T Iprofie |Protile |
Panel Group Properties [x]
Ger\era\luse |
SOI_VYNDR_PROF
Market ES
Desciiption
Comments:
2l group for additional state required vendor felds. =
Last Updated
Date/Time:  02/22/33 3:23.57PM | NUM READ

asnan Zqca. | Bini.| GyEw. | 17 vic .| [ETap... & Ten N 2o ed aasam

SOI_ VNDR_(PROF)(NEW)

~J Application Designer - PO170 - [SOI_VNDR_PROF.GEL (Panel Group]]

T Fie Edt View lnsett Buld Took Go Favoites Window Help METES|
s EEE PIEE ==
Panel Hame Item Hame Hidden | HemLabel | Folder Tab Label |
1_[SO|_VMDR_PROF | SOI_WNDR_PROF [ T rrofie [ Profile |
Panel Gioup Propeities
Eanera\lugg |
i;. SO/_VNDR_PROF
Markst:
Description:
Comments:
[Fanel group for additional state required vendor fields. =
Last Updated
R Date/Time:  02/22/39 32357PM | MUK READ

gAstart| Lcal.. | Eindi. | JEsp..| B Mic... |25 Ap... 3 Tep.. N2 o @ gasam

2.1.7 Modified Menu Definition
MAINTAIN VENDORS (MOD)

~ Application Designer - P0170 - [MAINTAIN_VENDORS (Menu)] M B

@Fne Edt View lnwet Buld Ieok Go Favertes Window Help mETE]

e TR n@DJ\
File Edit Wiew Go Fawortes 5] Process Repott | ¢ Hel

“Wendor Information

Contact Persons
Conversations

1033 Yendor Information
1039 Adustments

1039 Update

1039 Contrel Infarmation
Vendar Categaries
Fioie

Ready [CAP[NUM [ [READ
@AStart| 2Cal | Bindi. | Q)Esp | B Mic. || Ap... = Tep N B e B gasam

B.2 PO 261: Auditor of State -- Purchase Order Interface

Last Update: 10/02/2001
Printed: 10/02/2001
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2.2.1 Functional Design Summary

Requirement# 261

Date: 04/09/1999

Implications for other M
(y/n)

Business

odules n

Description:

The State of Indiana (SOI) Procurement Division
(IDOA)

requires a file of purchase order information be
produced that can

be transmitted electronically to the Auditor of State for
processing.

See PO/AOS Interface Components — Attachment
Page 2

Modification
PS Name (Panel, Table,
Data

Element, Report,
PeopleCode,

Batch Process)
Modification Description

Modification
PS Name (Panel, Table,
Data

Element, Report,
PeopleCode,

Batch Process)
Modification Description

New Feature
New Name (Panel, Table,
Data

Element, Report,
PeopleCode,

Batch Process)

See attached document.

See attached document.
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New Feature
New Name (Panel, Table,
Data

Element, Report,
PeopleCode,

Batch Process)

Prepared by: Mark Walker

Last Update: 10/02/2001
Printed: 10/02/2001

User Sign-off

Tech Sign-off

Completion
Date

Date:
Date:
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2.2.2 Technical Specifications

2.2.3 Field / Record Modifications

New Field Properties
Field Name: SOI_PO_I_RUN_STAT
Field Type: CHAR
Field Length: 1
Long Name: PO Interface Run Status
Short Name: PO Intfc Run St
Field Format: Uppercase
Description: Indicates status of Purchase Order pertaining to whether or not it has been

selected for the interface file to the Auditor’s office.

Translate
Values: N Active 01/02/1900 New
C Active 01/02/1900  Created

R Active 01/02/1900  Re-Send
D Active 01/02/1900 Do Not Send

Modified Record Properties.

Record

Name: PS PO _HDR

Description:  Purchase Order Header (Modified)
Modification: Add new SOI PO I RUN STAT field to end of record definition.

Default =N
Alter Table

See PO _HDR attachment

Record

Name: PS_ RUN_CNTL_PUR

Description:  Add PeopleCode to FILE NAME SaveEdit event:

If %Panel = ‘SOI_RUN_FS601° or ‘SOI RUN _FS602°
If None (FILE NAME) Then
Error (“File Destination must be entered”);
End-If
End-If

2.2.4 New Panels

Description:
Name:
Record:
Navigation:

Narrative:

PO Interface
SOI_RUN _FS601
RUN_CNTL PUR
GO Administer Procurement — Manage Purchase Orders
Process - PO Interface — Add or Update/Display
This new panel will be used to select purchase orders for the AOS interface.
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Manage Purchase Orders - Process - PO Interface =1 E3
B Eet Sow G Foeies ko Fesss Trepte Eoeet T

2| & |8 x @ = == S5 gls=] +|J|q¢§"|£_|j

Interface I

Operator ID: WP
Run Control ID: ME"

Repoit R P
Business Unit:  [UNIV_+| I Seleci He-Send Staius Diniv?!
PO ID: 7

From Date: ! Thiu Date: !
Vendor ID: | |
| =

Buyer:

File Destination: IC: ATEMPAFSE01.TXT

[SO0_RUN_FINGOT [Update/Display A

Business Unit can be used to select purchase orders for a specific agency.

PO ID - Enter a specific Purchase Order number.

From Date & Thru Date will be used to select purchase orders that have a “purchase order” date
that is within this date range.

Vendor ID — Enter a specific vendor number.

Buyer — All purchase orders for a specific buyer.

File Destination — Enter a file path (i.e. C:\temp\interface.txt). This will designate the output
destination of the interface file.

Any combination of these fields can be entered.

Select Re-send Status Only? — This flag will be used to “re-create” an interface file of purchase
orders that have been marked as Re-send. Note: This field is PRT_OPEN from RUN_CNTL PUR.
The “ON”
value will designate “Re-send”. PRT OPEN was used to avoid creating another new field.
This field will default to “off”. Also, all fields except File Destination will be grayed when selecting
Re-Send Only.
Description: Reset PO Interface Status
Name: SOI RUN_FS602
Record: RUN_CNTL PUR
Navigation: GO Administer Procurement — Manage Purchase Orders
Process — Reset PO Interface Status — Add or Update/Display
Narrative: This new panel will be used to reset the interface status to “Re-Send”. This will make
previously selected PO interface records available for selection again.
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Manage Purchase Orders - Process - Reset PO Interface Status [_ O] <]
File Edit “iew Go Favoites Use Process |nguie Report Help
Sl e =] HlE] 2le]2] # | |
Sai Flun FsB02 |
Operator 1D: WPl
Run Control 1D: MEW
Report Request P.
Please enter di iy/path of onginal i f file
(PSP .\ TEMP\FS601TX1]
|5oi Run Fs602 |Update/Display v
2.2.5 New Panel Group
Description: PO/AOS Interface
Name: SOI PO _INTERFACE
Narrative: Create new panel group to access interface process

Tab Sequence: 1
Item Name: INTERFACE
Item Label:  &lInterface

Panel Group Properties

General Use |

oo
Sesrch rscord
FiLIN_CHTL PUR
Add seaich rscord: | 1 b
| =l | T Update/Display &1
™ Corection
Detail panel: I DataEnty
| |
3 Tier Exscution Locstion
Panel Group Buld————— | Panel Graup Save —
" Client | 1€ Cliont
 Application server || € Appleation server
5 Defaul [spplication server] | | & Defaul (application server)

Cancel

Last Update: 10/02/2001
Printed: 10/02/2001
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INTERFACE | [ [ainterace [ |

Description: Reset PO/AOS Interface Status

Name: SOI PO _INTFC UPD

Narrative: Create new panel group to access reset interface process
Tab Sequence: 1

Item Name: RESET INTFC STATUS

Item Label:  Reset Interface Status

r
r
r

Last Update: 10/02/2001
Printed: 10/02/2001
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] Application Designer - Untitled - [SOI_PO_INTFC_UPD GBL [Panel Group)]
T Fle Edit View Inset Buld Tooks Go Favortes “Window Help == x|

n|z8o] 3| s=E =EE | ==
Panel Hame Hem Hame Hiddenl ftem Label | Folder Tab Label |

1_|SOLRUN_FSE0Z | RESET_INTFC_STATUS| [ |Reset Interface Status | |

Rieady e

2.2.6 Menu Modifications

Description: Manage Purchase Orders

Name: MANAGE PURCHASE ORDERS
Narrative: Add new SOI PO_INTERFACE to MANAGE PURCHASE ORDERS menu under
Process.
Add new SOI PO _INTFC UPD to MANAGE PURCHASE ORDERS menu under
Process.
;::: ; Inll&lace — ;::; lHeset PO Interface Status
_T(-‘praneIQroup _T(-'wFane\gloup
" PeopleCode (" PeopleCiode
:::;Gmup W EZI:L-GIM O PO_INTFC_UPD:
Maket  FBC Select.. Maket  FEL Select.
Cancel Cancel I L

2.2.7 New Process Definition

Description: PO/AOS Interface Process Definition
Name: SOIFS601
Narrative: This process definition will be created in order to run the interface from the
Process/Interface panel.
The Run Location will be set to Client.
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Process Scheduler - Use - Process Definitions M=l E3
File Edit Yiew Go Favoites Use Process Help
ale /x| wuu o|=]| ElE] 2] vl

Piogess Dfinitons | Process Diefintion Options | Panel Transfers |

| Process Type:  S0OR Feport
| Process Name:  SOIFSE01

Description:  [PO/ADS Interface

Process Class: |SIJR Report j /¥ Log client request
" SR Runtime
Server Name: ﬂ | APl Aware
Priority: Medium -
Run Location: [None ~] Recunrence Name: | K
ng IPurchase Order to Auditar of State Interface process ‘é’
Description:
Panel Groups————————— ;I rProcess Security Group: ;I
SOI_PD_INTERFACE ﬂ POALL ﬂ
o 4
|Process Definitions [Add v

Description: Reset PO/AOS Interface Status Process Definition

Name: SOIFS602
Narrative: This process definition will be created in order to run the reset interface status from
the Process/Reset Interface Status panel.

The Run Location will be set to Client.

Process Scheduler - Use - Process Definitions

File Edit Wiew Go Favortes Use Process Help

Bl&[®x| a0 sl GlE| @l o] e lAl ]|
Fioesss Definiions | Pracess Diefinition Options | Panel Transfers |

Process Type: 5S0R Report
Process Name: SOIFSE02

Description:  [Reset PO Interface Status

Process Class: [SQR Report =+ I¥| Log client request
" SOR Runtime

Server Name: K P

Priority: M edium hd

Run Lacation: |Client >| Recumence Name: I ﬂ

Long IUpdala PO Iterface Status to "Re-Send” E’
Description:

Panel Groups LI Process Security Group: ;I

SOI_PO_INTFC_UPD K [PoaLL K

o 3

|Process Definitions [Add v

2.2.8 New Program Definition

Description: PO/AOS Interface Program

Name: SOIFS601

Language: SQR

Run Location: Client

Purpose: Extract PeopleSoft purchase orders to be processed by the Auditor of State.
Narrative:

An extract file will be produced based on selection criteria from the SOl RUN_FS601 panel and
will be formatted to align with the purchase order file format required by the Auditor of State.

Current Business Practice (IDOA Procurement).

Purchase orders are collected throughout the day by an individual who will produce a file through
APS that will be sent to the Auditor’s office for processing. This file will contain between 10 and 50
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purchase orders. (L.LE. Two files will be produced if 100 purchase orders are created and need to be
sent to the Auditor’s office. If less than 10 purchase orders have been created, these records would
be included on the next day’s file.)

Outstanding Issues/Questions:

Format of PeopleSoft purchase order number.
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Printed: 10/02/2001

2.2.9 Interface Program/Process Flow

2.2.10

This process will be ran after
purchase orders have been
dispatched

Select SOI PO I RUN_STAT = ‘N’
(Or ‘R’ if Re-Send selected)

PO _HDR
PO _ID

Update SOI PO I RUN_STAT = ‘C’

BUSINESS UNIT

/\
\\\~___________,//
PO_LINE_SHIP

PRICE_PO * QTY_PO

v

/\
PO_LINE_DISTRIB
FUND_CODE, ACCOUNT
DEPTID, BUDGET YEAR

v

/\
S
VNDR_ADDR_SCROL

DESCR

v

/\
Meeo A
VENDOR

NAME

v

/\

S
OPR_DEF TBL FS
BUSINESS_UNIT

v

Procurement /
g/ﬁi)zzfse Purchase Orders Purchasing
PO Interface
SOI RUN FS601 Select By: Business Unit
- - PO ID
Date Range
Vendor ID
Buyer
L /\
SQR — SOIFS601 M~
PRCSAPI
p| Build PO Interface |« > Update Process
Instance
v
/\
e A

RUN_CNTL _PUR
Selection Criteria

PO

Interface ~— N @
File

Audit Report
Verify Interface
File Contents &

Tatale
File Destination will be
determined on the run
request panel.

Auditor’s REIECTS
Office

PO’s rejected by the Auditor’s
office are sent back to
Procurement with a report

ctatina tha raiart raacan
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PO Interface Verification Report
(This design should be used for the Interface Status Update Audit report also)

Last Update: 10/02/2001

Printed: 10/02/2001

Report ID: SOIFS601 PO Interface Summary Page No. 1
Procurement Division Date: 04/01/1999
Time: 2:00:00 PM
PO Number Vendor / Name Price Fund Object Center Agency Req. #
99670001 00000001-00 2,600.00 1000 100000 100000 061
NA-9-
Federated Office Supply
99670002 00000202-01 450.00 1000 100000 100000 061 NA-
9_
Systems Automation Inc.
TOTALS
Agency Processing Date Total Records Total Amount
061 04/01/1999 2 3,050.00
B-17

State of Indiana, October 2001



GMIS Standards & Procedures Appendices
Version 3.0

Last Update: 10/02/2001
Printed: 10/02/2001

2.2.11 Interface Status Reset Program/Process Flow

PO
Interface

File From
SOIFS601

Manage Purchase Orders
Process
PO Interfac«f Reset Status

v

SOI_RUN_FS602

Y

Update /\
SOI_PO_I RUN_STAT =
e SQR - SOIFS602 ~—_
PO_HDR PRCSAPI
PO_ID Pp| Reset Interface > > Update Process
BUSINESS UNIT Status Instance
L ~
/\
Audit Report L RUN_CNTL_PUR
v Interface File
Run PO Interface SOIFS601 with ~— @
\/—_ Re-Send status selected.
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2.2.12 Panel Modifications

Panel Name: PO HDR
Modification: Add SOI PO I RUN STAT (circled below) from record PO _HDR. This will
display the interface status that will let the user know if this
particular purchase order has been sent to the Auditor’s office through
electronic means.

New Default for new PO

Created Created (Sent)

Re-send Was created once, but due to error must be re-
sent

Do Not Send Do not send this PO to the interface file

Manage Puichase Orders - Use - Purchase Drder [_1o]=]
Eile Edit Wiew Go Favortes Use Process |nguie Heport Help

l8|@x| @l sl 5] S]] el 4]

Lines | Schedule Header | Cammerts | Catalog |

Cunitt UNw PO: 000000003 =]
Merch Amt:  2303.00 Status Value:
Reference: | i Fend4per/  Interface Status:
Receipt  NotRecy —
PO Type:  [General B o v -
e SIECY Cnoe .
. Re-send
Bill Addrs:  [UNIV . =
! = J Aclivities

Defaults
r Ta:f Exempt Vondor

P Control Option

Matching

" Hold From Further Processing Action
¥ Dispatch  Method: [Phone =] Kit

IZ FPost Decument Acctg DE [07/24/1998
Template: [STANDARD ﬂ

[PO_HOF: [Update/Display A
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2213 Auditor of State PO Record Layout

PURCHASE ORDER DETAIL RECORD

Field Name / Edit Values Start End Length Type
PO-NUMBER 1 8 8 PIC 9(8)

157 two bytes must = fiscal year. I.E. 99XXXXXX

2™ two bytes represent a specified block of numbers
VENDOR-NUMBER 9 18 10 PIC X (10)

Federal ID number, TIN, or possible SSN

VENDOR-GROUP-NUMBER 19 20 2 PIC X (2)

Suffix code identifying address, blank if only 1 address exists ?
UNIT-PRICE 21 33 13 PIC 9(8)V9(5)
Total dollar amount for entire purchase order

FUND 34 37 4 PIC 9(4)

OBJECT 38 43 6 PIC 9(6)

CENTER 44 49 6 PIC 9(6)
AGY-NUMBER 50 52 3 PIC 9(3)

The agency for whom the purchase order was issued

VENDOR-NAME 53 80 28 PIC X (28)
REQUISITION-NUMBER 81 93 13 PIC X (13)

If not known, must contain the following value: “NA-9-“ where 9 = fiscal year
FILLER 84 100 7 PIC X (7)

PURCHASE ORDER TRAILER RECORD

Field Name / Edit Values Start End Length Type
TRAILER-REC-IDENTIFIER 1 8 8 PIC 9(8)
Value 99999999

TRAILER-REC-AGY-NUM 9 11 3 PIC 9(3)

The agency that processed the purchase order
TRAILER-PROCESSING-DATE 12 17 6 PIC 9(06)

MMDDYY

TRAILER-NUM-OF-DETAIL-RECS 18 22 5 PIC 9(5)

Total number of detail records not including the trailer record
GRAND-TOTAL-AMT-FOR-FILE 23 37 15 PIC 9(13)V9(2)
Total dollar amount for entire file

FILLER 38 100 63 PIC X (63)

State of Indiana, October 2001



GMIS Standards & Procedures Appendices
Version 3.0

2.2.14

PURCHASE ORDER DETAIL RECORD

Field Name

PO-NUMBER
VENDOR-NUMBER
VENDOR-GROUP-NUMBER
UNIT-PRICE

FUND

OBJECT

CENTER

AGY-NUMBER
VENDOR-NAME
REQUISITION-NUMBER

* This field will be populated with “NA-y-“ where y

on.
FILLER

9

PS_PO_HDR

PeopleSoft Table

Last Update: 10/02/2001

PeopleSoft Field Mapping To AOS PO File

Column

PO _ID

PS_VNDR ADDR SCRL.DESCR
PS_VNDR ADDR SCRL.DESCR

PS PO LINE SHIP

PS_PO_LINE DISTRIB
PS PO LINE DISTRIB
PS_PO_LINE DISTRIB

PURCHASE ORDER TRAILER RECORD

Field Name

TRAILER-REC-IDENTIFIER
TRAILER-REC-AGY-NUM
TRAILER-PROCESSING-DATE
TRAILER-NUM-OF-DETAIL-RECS
GRAND-TOTAL-AMT-FOR-FILE
FILLER

2.215
TEST CASE # P0261-1

PRICE PO * QTY PO
FUND CODE

ACCOUNT

DEPTID

BUSINESS UNIT

BUDGET YEAR*
9 for 1999,

PS_PO_HDR

PS_VENDOR NAME
PS_PO_LINE DISTRIB

N/A

> PeopleSoft Table

N/A
PS OPR DEF TBL FS
Current Date
Accumulated

Column

BUSINESS UNIT

Accumulated from UNIT PRICE

N/A

TEST CASE WORKSHEETS

*¥***TEST CASE DESCRIPTION* * * *
Purpose This case will validate the new panel customization that will allow users to
create the purchase order interface file that will be sent to the Auditor’s office.

Click on GO and select:

Procedure Window
Menus
Menus
Panels
Panels
Case Detail

Administer Procurement
Manage Purchase Orders
Process PO Interface

Add or Update Run Control ID —

Add or Update Display a valid Run Control ID
Enter any necessary selection criteria to select POs for the interface file.
The only field that needs to be entered on this panel is File Destination.

File Destination
Save

Click the Run Icon (Stoplight)

Always run on Client

Output Destination Printer (A summary report will be printed of POs that have been
selected.

Select PO/AQOS Interface

Click OK

SOI_RUN_PO601

Example: C:\TEMP\POFILE.TXT

Printed: 10/02/2001

0 for 2000 and so
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****EXPECTED RESULTS/EVALUATION CRITERIA* * *

The process should run to completion; verify data selected by reviewing the printed report. The

purchase order header panel should reflect a new interface status of ‘Created’.

PREPARED BY: Mark Walker DATE: 05/19/1999

ACTUAL RESULTS (CIRCLE ONE): OK NOT OK

*¥***TEST COORDINATOR* ***

PROBLEM # PRIORITY: 1 2 3
Manage Purchase Orders - Process - PO Interface [_ O] ]

Fle Edt Miew Go Favoites Use Process Inquie Repot Help

2 &[@ x| @aE == Sl=]| ElEl2] * el

Interface |

Operator 1D: s KER
Run Control 1D: MARK

Report Request P.

Business Unit: Wj

PO ID: [

From D ate: l— Thru Date: l—

Vendor ID: [ 4
[

™ Select Re-Send Status Only?

Buyer: ﬂ

File Destination: |C:\TEMP\PIJFI LE.TXT

[Intertace |Update/Display o

TEST CASE # P0O261-2

****TEST CASE DESCRIPTION* * * *

Purpose This case will validate the new panel customization that will allow users to
update the interface status to ‘Re-Send’ by processing the original file created by

SOIPO601.
Click on GO and select:
Procedure Window Administer Procurement
Menus Manage Purchase Orders
Menus Process Reset PO Interface Status
Panels Add or Update Run Control ID — SOI_RUN_P0O602
Panels
Case Detail

Add or Update Display a valid Run Control ID

File Destination =Original File created from PO Interface
Save

Click the Run Icon (Stoplight)

Always run on Client

Output Destination Printer (A summary report will be printed of POs that have been

selected.
Select Reset PO Interface Status
Click OK
****EXPECTED RESULTS/EVALUATION CRITERIA* **

The process should run to completion; verify data selected by reviewing the printed report. The

purchase order header panel should reflect a new interface status of ‘Re-Send’.

PREPARED BY: Mark Walker DATE: 05/19/1999
ACTUAL RESULTS (CIRCLE ONE): OK NOT OK

*¥***TEST COORDINATOR* * **

PROBLEM # PRIORITY: 1 2 3
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Manage Purchase Orders - Process - Reset PO Interface Status M=l &3

Fie Edit Yiew Go Favoites Use Process |nqui

Printed: 10/02/2001

e Bepot Help

B x| EHEE =|=|

Fisset Interface Ststus |

S| 2] #lelslz]]

Operator 1D: MiwdaLKER
Run Control ID: MuwALKER

Report Request P

Please enter directory/path of original interface file

([T C-ATEMPAPOFILE . TXT|

|Fieset Interface Status [Add #

TEST CASE # PO261-3
*¥***TEST CASE DESCRIPTION* * * *

Purpose This cas
“Re-Sen

Procedure

Case Detail

****EXPECTED

e will validate the new panel customization that will allow users to
d” the purchase order interface file that will be sent to the Auditor’s office.

Click on GO and select:

Window Administer Procurement

Menus Manage Purchase Orders

Menus Process PO Interface

Panels Add or Update Run Control ID — SOI_RUN PO601
Panels

Add or Update Display a valid Run Control ID

Enter any necessary selection criteria to select POs for the interface file.

The only field that needs to be entered on this panel is File Destination.

File Destination = Example: C:\TEMP\POFILE.TXT

Click on the Select Re-Send Status Only ? checkbox.

Save

Click the Run Icon (Stoplight)

Always run on Client

Output Destination Printer (A summary report will be printed of POs that have been
selected.

Select PO/AQOS Interface

Click OK

RESULTS/EVALUATION CRITERIA* * *

The process should run to completion; verify data selected by reviewing the printed report. The

purchase order
PREPARED BY:

header panel should reflect a new interface status of ‘Created’.
Mark Walker DATE: 05/19/1999

ACTUAL RESULTS (CIRCLE ONE): OK NOT OK

****TEST COO
PROBLEM #

RDINATOR™* * * *
PRIORITY: 1 2 3
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Manage Purchase Orders - Process - PO Interface [_ O] <]
File Edit Yiew Go Favortes Use Pocess Inquie Beport Help

Blg g% =aE m|=| 5] 2le= +./.AL|

Inteifsce |

Operator 1D: MiwdaLKER
Run Control ID: MuwALKER

Report Request P

BusinessUnit | |

PO ID: [

From Date: [ Thwpae [
Vendor ID: l—ﬂ

Buer: [ K

File Destination: |C:\TEMP\POFILE TXT

¥ Select Re-Send Status Only?

[Interface |Update/Display i

2.2.16 PO261 — Migration Objects

Project SOIPO261
***Change Comments***
Source: FSDEV
Target: FSTEST
Fields SOI_PO_RUN_STAT

Field Type: CHAR

Field Length: 1

Long Name: PO Interface Run Status

Short Name: PO Intfc Run St

Field Format: Uppercase

Description: Indicates status of Purchase Order pertaining to whether
or not it has been selected for the interface file to the
Auditor’s office.

Translate
Values: C Active 01/02/1900 Created
D Active 01/02/1900 Do Not Send
N Active 01/02/1900 New
R Active 01/02/1900 Re-Send
Menus MANAGE_PURCHASE_ORDERS
Change

Description: ~ Panel Group SOI_PO_INTERFACE added to bar item Process
under menu item Dispatch Purchase Orders.

Panel Group SOI_PO_INTFC_UPD added to bar item Process
under menu item PO Interface.

Panel Groups SOI_PO_INTERFACE

Itemm Name: INTERFACE

Item Label: &lnterface

Search Record: RUN_CNTL_PUR

Actions: Add
Update

SOI_PO_INTFC_UPD
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Item Name:
Item Label:
Search Record:
Actions:
Panels PO_HDR

Change
Description:

PO261 — Migration Objects
Panels PO _HDR 01
Change
Description:
SOI_RUN_PO601
Change
Description:

SOI_RUN_P0602
Change
Description:
Records PO _HDR
Change
Description:

RUN_CNTL_PUR
Change
Description:
Record
PeopleCode Record Name:
Field Name:

Program Type:
Description:

SOI_RUN_P0602.

Last Update: 10/02/2001
Printed: 10/02/2001

RESET INTFC_STATUS
Reset Interface Status
RUN_CNTL _PUR

Add Update

Added new field SOI_PO_RUN_STAT to panel.

Backup of vanilla version.

New panel to allow the users the ability to execute the
SOIPO601 interface SQR program.

New panel to allow the users the ability to execute the
SOIPO602 interface status update SQR program.

Added new field SOl PO _RUN_STAT to the end of the
record.

Modified SaveEdit PeopleCode of field FILE_NAME.

RUN _CNTL _PUR
FILE_ NAME
SaveEdit

Added the following PeopleCode to make FILE_ NAME
required on panels SOl RUN_PO601 and

Translate See Fields — SOl PO _RUN_STAT
2.217 PO261 — Migration Objects
Programs SOIPO601
Description: This program was developed to extract purchase order
information that will be sent to the Auditor’s
office for processing.
Language: SQR
Tables: Select PS_RUN_CNTL_PUR

PS_VNDR_ADDR_SCROL
PS PO _LINE_SHIP
PS PO _LINE DISTRIB

PS PO _HDR
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Last Update: 10/02/2001

0 Printed: 10/02/2001
PS_VENDOR
Update PS PO _HDR (SOI_PO_RUN_STAT)
Input: N/A
Output: FILE_ NAME - User Defined
Interface Summary Report
SOIPO602
Description: This program was developed to reset the interface status
in order to re-select purchase orders by SOIPO601.
Language: SQR
Tables: Select PS _RUN_CNTL_PUR
Update PS PO _HDR (SOI_PO_RUN_STAT)
Input: Original file from SOIPO601
Output: Interface Status Update Summary
Migration Tasks

***Change Comments™* * *

Export Project SOIPO261

Upgrade/Copy SOIPO2610bjects

Security Administrator - Menus — Manage Purchase Orders — Activate new panel groups

Alter PO_HDR

Run the following select statement:
SELECT RECNAME FROM FSDEV.PSVIEWTEXT WHERE VIEWTEXT LIKE

'$ PS_PO HDR %'

Create views for the result set from the previous select statement

Add 2 new Process Definitions:

Process Type:
Process Name:
Description:
Process Class:
Server Name:
Priority:

Run Location:
Recurrence Name:
Long Description:
Panel Groups:

Process Security Groups:

Log client request
SQR Runtime
APl Aware

Process Type:
Process Name:
Description:
Process Class:
Server Name:
Priority:

Run Location:
Recurrence Name:
Long Description:
Panel Groups:

SQR Report
SOIPO601
PO/AQOS Interface
SQR Report

Medium
Client

Purchase Order to Auditor of State Interface process
SOl _PO_INTERFACE
POALL

v

SQR Report

SOIPO602

PO/AOS Interface Status Update
SQR Report

Medium
Client

Update PO/AQOS Interface Status to Re-Send
SOl_PO_INTFC_UPD

State of In
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Version 3.0
Process Security Groups: POALL
Log client request v
SQR Runtime
APl Aware v

B-27
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B.3

Sample SQR program

! Report Name : SOI PER316.SQR - Employee Reviews !
! Author : Charles Schouman !
! Creation Date : 01/16/1998 !

! Program Desc: This report lists employee reviews due within the next !
! six months.

e Main
! Prompts: Location, Department ! comment
H TS oo oo oo ooooooooooooos : block
! Sort Options: Location, Department, Manager, Employee. !
| e
! Tables Referenced:
! SELECT : PS EMPLOYEES
! PS_EMPLOYEE REVIEW
| |
! Modifications : !
! Ver Date By Description !
| e e e |
! 01 01/16/1998 C. Schouman new report !
! 02 02/03/1998 C. Schouman MOD008: revised main select criteria. !
| |
#define version '§ Progranlvermon
! Define Position variables
#define locCol 1
fdefine deptCol <—=s5—— General define
#define mgrCol 56 statements.
#define eeNumCol 75
#define eeCol 83 ‘////,_____ Setup
#include 'setenv.sqc' ! Set Environment Procedure
#include 'setup02.sgc' ! Printer and page-size initialization
#include 'sgrtrans.sqgc' | Set Translation environment
#include 'number.sqgc' ! Formats Numbers
#include 'SOI p3l6gt.sqgc' ! Get Variables entered through Process Scheduler
begin-report
do Init-Report
do Main-Process
do End-Process
end-report
begin-heading 9
#include 'stdhdg0l.sqgc'
print 'State of Indiana’ (1,1)
print $DateHeading (3,) center
print S$xvrpt title2 (,,) center
print $xvlocation (+2, {locCol}, #xfwlocation)
print $xvdepartment (0, {deptCol}, #xfwdepartment)
print $xvmanager (0, {mgrCol}, #xfwmanager)
print $xveenumber (0, {eeNumCol}, #xfweenumber)
print $xveename (0, {eeCol}, #xfweename)
print '-' (+1, {locCol}, #xfwlocation) fill
print '-' (, {deptCol}, #xfwdepartment) fill
print '-' (, {mgrCol}, #xfwmanager) fill
print '-' (, {eeNumCol}, #xfweenumber) fill
B8-28
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print '-' (, {eeCol}, #xfweename) fill

end-heading

! Function: Init-Report !
! Description: Initialize variable and prompt for run-time parameters. !

begin-procedure Init-Report
do Get-Xlat-Fields
do Init-Datetime
do Init-Number
do Define-Prcs-Vars
do Get-Run-Control-Parms
do Select-Parameters

if $prcs process _instance = ''

INOPROMPT
end-1if
let SReportID = $xvreport id Procedure
concat {version} with $eportID header block

end-procedure Init-Report

! Function: Main-Process !
! Description: Select employee reviews. !
begin-procedure Main-Process

begin-select

A.EMPLID
A.EFFDT
A.EMPL RCD#
A.NAME
A.EMPL_STATUS
A.HIRE DT
A.LOCATION (,,) on-break print=never level=1 after=Print-Loc-Total
A.DEPTID (,,) on-break print=never level=1 after=Print-Dept-Total
A.SUPERVISOR ID (,,) on-break print=never level=1 after=Print-Mgr-Total
| begin 02/04/1998, C. Schouman, MODO00S8.
! following if statement no longer needed
'if ga.empl)status <> 'A'
; 4 ?’;to skip-rec —— Do not delete any code,
lend-1 . e, .
| end 02/04/1998. comment it out if it is
not to be used.
add +1 to #mgr-cnt
do Action-Tests
skip-rec:

FROM PS EMPLOYEES A

L begin 02/04/1998, C. Schouman, MOD00S.
! select only active employees

WHERE EMPL STATUS = 'A'

! - end 02/04/1998.

ORDER BY LOCATION,DEPTID, SUPERVISOR ID,NAME
end-select

, end-procedure
do Print-Report-Totals .
statement includes

end-procedure Main-Process procedurellanne
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! Function:
! Description:
! totals to department.

Print-Mgr-Total

begin-procedure Print-Mgr-Total

(+2, {sublCol})
(, {sub3Col})
(,+2)

print $xvmanager
print S$manager
print #mgr-cnt

let #dept-cnt = #dept-cnt + #mgr-cnt
let #mgr-cnt = 0

new-page

end-procedure Print-Mgr-Total

! Function: End-Process

! Desc:

begin-procedure End-Process
If $prcs process instance <> ''
do Update-Prcs—-Run-Status
do Commit-Transaction
end-if
end-procedure End-Process

! Procedure: Get-Xlat-Fields

! Desc:

Begin-Procedure Get-Xlat-Fields

do Init Report Translation('SOI PER316',
do Get FielSOI Information('SOI PER316',
do Get FielSOI Information('SOI PER316',
do Get FielSOI Information('SOI PER316',
do Get FielSOI Information('SOI PER316',
do Get FielSOI Information('SOI PER316',

End-Procedure Get-xXlat-Fields

#include

Last Update: 10/02/2001
Printed: 10/02/2001

This function prints the manager totals and rolls up !

edit 9999

Update the process scheduler run control. !

Retrieves Translation Values from the STRINGS TBL !

Sprcs_language cd)

'"LOCATION', $xvlocation, #xfwlocation)
'DEPT', $xvdept , #xfwdept)

'MANAGER', $xvmanager, #xfwmanager)
'"EE_NUMBER', $xveenumber, #xfweenumber)
'"EE_NAME', Sxveename, #xfweename)

Get Variables entered through Process Scheduler

'reset.sqc' ! Reset printer procedure
#include 'curdttim.sgc' ! Get-Current-DateTime procedure
#include 'datetime.sqgc' ! Routines for date and time formatting
#include 'prcsapi.sqc' ! Update Process Request API
#include 'prcsdef.sgc' ! Update Process Request Variable Declare
#include 'getselct.sgc' !
#include 'tranctrl.sqgc' ! Commit transactions
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Appendix C. Application Performance
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Appendix D. Change Control
D.1 Migration Database Guide

4.1.1 New Migration Form Instructions

The following are instructions for the new migration form in the Access. These are interim
instructions until the formal change control documentation can be updated. Please notify
Mark Walker or John Good with any problems or issues.

Enter the Change Control system via the Issues Database:

\\GMIS-SRVROI\SHARED\102 - GMIS Shared Database\Issues_97.mdb
or
\GMIS-SRVROI\SHARED\102 - GMIS Shared Database\Issues_2k.mdb

@, Microsoft Access - [GMIS | PeopleSoft Update Tracking System]

Fle Edit Yiew Insert Format Records Tools MWindow Help ;Iijﬁﬂ
E-HE8RY| iR o|a®tilTaT M %8l 0
Government Management Information Systems
Fracking System

Create New Log Entry

_i Locate Existing Entry (from Total Listing)

_i Search Database

_! Reporting

_l Change Control

| Exit

Click for
| migration menu.

[Form View = WEl
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&, Microsoft Access - [Change Control] [_T5] <]
Eile Edit View Insert Format Records Tools ‘window Help =151 x|
- E &V & # -
Government Management Information Systems
FrIoking Systen
Create new migration
Ew Migration Form
J ange Conirol Requests

J Return

View list of existing migration forms
and subsequently select for update.

Return to Main Menu

Form Yiew FLTR (CAPS [MUM

@, Microsoft Access - [frmCCList]

File Edit VYiew Insert Format Records Tools Window Help =) ﬁ
B-EESRv & dh
- Change Control Requests Previous form
Migrate? CCID Project ID Project Name Date Required uti
T 14 GL-MNEU2AP GL-MNEU2AP 07/21/1933 g, Aneet
El :
Date Completed: Search
@ 13 SOIP0242 SOIPO242 07/21/1933  Yemeni, Prasad
L todifications to print forms. Date Completed: |
12 07/20/1999
(2] a T
Date Completed:
@ 0 " s0itest s0itesst 06/28/1333 Good, John
only a test Date Completed: 07/07./1399
D 2 SOIPD340 GMIS PeopleS oft Implementation 06/25/1939 Walker, Mark.
urchase Oider Centralization Date Completed: 0E/26/1999
D \J SOIPD2E1 GMIS PeopleS oft Implementation 06/23/1993 ‘Walker, Mark
PO-ANS Interface / Purchase Orders Date Completed:

\ Check indicates the form
is complete and ready for
Change Control to

Select form for
inanirv/imdate

Governmertt Management fnformation Syslems State Of Indiana
Record: 14 1 im of f

Form Yiew CAPS |MLIM

L
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All fields on this panel have “bubble” help to assist in entry. See next page for complete field
descriptions.
@, Microsoft Access - [frmCCadd] HE

File Edit Yiew Insert Format Records Tools Window Help ;‘iﬂiﬂ

- @ aRy imes|oleawdillsavia-®Ea- 0

- Request For Migration

2| g

ID: 1

Project Mame:
Project ID:
Requestor:
Dezcription:
Assigned To:
Approved By:

John

GitIS PeopleSoft Implementation
50IPO261
'/ alker. Mark 'I

PO-A05 Interface / Purchase Oiders
Giood,

Fiequest Date:
Date Completed:
Date Assigned:
Date Approved:

Test Results Included ?

Fieady To Migrate 7

0E/23/1993

P

GMIS lssue D
PS Repart ID:
PS Case ID:

PS5 Resolution |D:

443 =

Functional Specs Path

KAGMIS DocumentationsDevlnfra document'F -

Technical Specs Path:

KAGMIS DocumnentationsDevinfra documentyk =

Uit Test Results Path:

DS Scripte Path:

i

DMS Instructions:

DDL Seripts Path:

|

DOL Ingtructions:

Project Objects:

Paste in results of

Project. SAR here -

1. 50IPO 261

PO - 205 Interface

MuwALKER  13390603130053546741

1. Recaords

q

Obiects |:Ohisktsd

/

Check when form is
ready for Change Control
to begin work on

Enter the path to DMS script. Other
special instructions may be entered here
as well, ie. required sqgl statements or
one time SQRs to run. On subsequent

migrations of the same project, please
indicate if <till reanired withniit eracinn

Enter results of
Projects.SQR

Record: M| 4 l q

Governmant Management fnf

[ |

|Fnrm Wigw

Click to update/ inquire
on file objects, source
and target for
migration.

Enter the path to DEV DMS script or “Build
required” plus instructions of expected results
of the build. On subsequent migrations of the
same project, please indicate if still required
without erasing original instructions.

State Of Indiana

Click to update/inquire
PeopleTools objects source

Fields designated in bold/underline should be completed by the Requestor when applicable.

Project Name:

Project ID:

Requestor:

Description:
Assigned To

Approved By:

Request Date:
Date Completed:

Date Assigned:
Administrator.
Date Approved:

Test Results Included:

This is a general name given to the project.
Application Designer project name, follow GMIS naming standards.
If no physical PeopleSoft objects are a part of this migration, use GMIS

workplan number prefixed with SOI.

Requestor’s name, select from drop-down list.
Description of system change.
Change Control Administrator that this migration has been assigned to.

(Leave Blank)

Enter name of System Manager that approved the migration after the hard
copy is signed.
Date the migration should take place.
Date the project was migrated.
Date the migration request was assigned to the Change Control

Date the migration was approved by the System Manager.

Ready To Migrate:

GMIS Issue ID:

Database.

Check this box if test results have been included with the request.

Check this box to notify the Change Control Administrator that the project is
ready for migration.
Select or enter the corresponding Issue ID from the GMIS Issues
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PS Report ID: Enter the related PeopleSoft Report ID if one exists.

PS Case ID: Enter the related PeopleSoft Case ID if one exists.

PS Resolution ID:  Enter the related PeopleSoft Resolution ID if one exits.

Functional Specs Path: Select or enter the directory where the functional specifications reside.
Technical Specs Path: Select or enter the directory where the technical specifications reside.
Unit Test Results Path: Select or enter the directory where the unit results reside, if necessary.

DMS Scripts Path: Select or enter the directory where any Data Mover scripts may reside.

DMS Instructions: Enter any necessary instructions pertaining to the DMS scripts.
This field can also be used for other information such as conversion programs
that may need to be ran.

DDL Scripts Path: Select or enter the directory where any Data Definition Language scripts may

reside.

DDL Instructions: Enter any necessary instructions pertaining to the DDL scripts.

NOTE:Most of the time, the DBA will be responsible for creating the DDL
script for normal table/views create and alters. When a project

has tables/views that need to be created or altered, enter the phrase
“BUILD REQUIRED” and the DBA will know to take care of

that portion of the migration.

Project Objects: Using SQRW

Report Name: K:\Change Control\Forms\Request For Migration\Projects.sqr
Data Source: DB OwnerID (HRDEV75, FSDEV7, etc.)
Username: DB Access ID
Password: DB Access ID password
Add the following flag -oc:\temp\projectid.lis
Click OK
Enter the DB OwnerID again (Upper Case)
Enter the Project ID
Copy & Paste contents of c:\temp\projectid.lis into this field.
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B frmCC_File_0Obj
B ¢ = =
Request For Migration Save |
File Objects ID: 1
?F?;'cﬁig:;?]cmw E:ﬁ?cgu;;rectury Destination Directory Completed / Date / Initials llzzfl\slous
4NT FSDEV TS ~| [soIPOBD1 [T:\FSTESTTASOR =] M | 06251339 [Mw ]
[T:"FSDEAZASER =l |s0IPoG02 \ [TAPSTESTRSEC - L | =l
*| ~[[ N = [~
Select Select destination
source directory.
directory.
_ These fields to be filled out by Change
Enter file name, .
Control personnel. When doing
one per row. . :
subsequent migrations do NOT null
these fields; enter into a new row.
Fovommant Managoment fnfarmation Spefcms
Reacord: 14 1 k| ki ]ew) of 2 (Filtered) o
B frmCC_File_Ohj _ | O} x
i . =] + —
Request For Migration _"?M
PeopleTools Objects ID: 1
Source DB Target DB Date Entered Date Required Completed / Date
» [ =] [FsTEST? [ oe/mAmes [ oe0iAEI MO 0e/2441993 IG <]
*| =1 \ =0 07/21/1999 | [ | =l
Select the J These fields to be filled
source out by Change Control
database. personnel. Indicates the
migration is complete.
When doing subsequent
Select the migrations do NOT null
target these fields: enter into a
Aatalhaca
GFavammant Managemeant fnformatian Speiems State Of Indiana B
Record: 14 1k |+ [r] of 1 (Filtered) G
D-5

State of Indiana, October 2001



Appendix v3.doc Last Update: 10/02/01
Version 2.1.29 Printed: 10/2/2001

D.2 Migration Checklist

Date: 10/2/2001
Release
Version:
| Source: FSDEV7 Target: FSDEV7
Migration Packets
Attach migration packets
Required Migration Migration

Responsibility Complete

Identify Projects/Objects

1. Field Yes[ | Nol[ ] [ ]
2. Index Yes[ ] Nol[ ] []
3. Menu Yes[ ] Nol[ ] L]
4. Panel Yes[ ] Nol[ ] []
5. Panel Group Yes[ ] Nol[ ] ||
6. Record Yes[ ] Nol[ ] [ ]
7. Process Definition Yes[ | Nol[ ] []
8. Record PeopleCode Yes[ | Nol[ | [ ]
9. Translate Yes[ ] Nol[ ] [ ]
10. Query Yes[ | Nol[ ] [ ]
11. Access Group Yes[ ] Nol[ ] []
12. Tree Yes[ | Nol[ | []
Identify Customization:
Run Compare Reports Yes |:| No |:| |:|
Upgrade:
Install Software Yes[ ] Nol[ ] []
Change Environment Yes[ ] Nol[ ] []
Variables
Cleanup Target Database Yes[ ] No[] []
1. PeopleTools Upgrade
Update PT System Tables Yes[ ] Nol[ ] [ ]
Convert Query Definition Yes[ | Nol[ ] [ ]
Load Base Data, Mesg., etc. Yes[ ] Nol[ ] []
Verify Version Number Yes[ ] Nol[ ] []
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Required Migration Migration

Responsibility Complete
Backup Target Database Yes[ ] Nol[ ] [ ]
Run Grant, Synonym Script Yes[ | Nol[ ] [ ]
Compare Related Projects Yes[ ] Nol[ ] [ ]
Export Projects Yes[ | Nol[ ] [ ]
Load Model Definition & Yes[ ] Nol[ ] [ ]

Stored Statements

Audit Database Yes[ | Nol[ ] []

2. Application Upgrade

Run Rename Scripts Yes[ | Nol[ ] [ ]
Backup Target Database Yes[ ] Nol[ ] [ ]
Run Upgrade Comparison Yes[ | Nol[ | [ ]
Review Compare Reports Yes[ ] Nol[ ] []
Run the Upgrade Copy Yes[ ] Nol[ ] []
Backup Target Database Yes[ ] Nol[ ] []
Alter Renamed Tables, Fields | Yes[ | No[ ] []
Perform Pre-Alter Comparison | Yes [ ] Nol[] [ ]
Create Tables and Update Table | Yes [ ] Nol ] [ ]
Space Names
Load New Tables with Prompt | Yes [] Nol[] []
Data
Backup Database Yes[ ] Nol[ ] []
Copy Data for Renamed Yes[ ] Nol[ ] []
Recfield
Run Data Comparison Scripts | Yes [ ] Nol ] [ ]
Backup Target Database Yes[ ] Nol[ ] []
Alter All Tables with Deletes | Yes[ | No[ ] [ ]
[] L] L]

Copy the non-comparison
Upgrade Projects

Yes

Create Views and Indexes Yes| | No| | ||

Set up Post Alter Conversion | Yes [] Nol[] []

Perform Post-Alter Yes[ ] Nol[ ] []
Conversion

Load Mesg and Application Yes[ ] No[] L]
System Data

Cleaning Up and Testing Yes[ | Nol[] ]
Database

Audit Database Yes[ ] Nol[ ] [ ]

Move to Production Database | Yes[ | No[ ] [ ]
Fixes & Patches:

Identify Fixes & Patches Yes No

Run Fixes/Patches on Audit
Database

Yes

L]

Run Compare Report

Yes

Identify Customization

Yes
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Required Migration Migration
Responsibility Complete
Upgrade to Development Yes[ | Nol[] ]
Database
File/Database Server Yes[ ] Nol[ ] [ ]
Cobol Process: Compile on Yes[ | Nol[ ] [ ]

Both

Refresh Audit Database after
Applying each
Fix/Patch

Yes |:|

No|:|

Security Class:

Yes |:|

No|:|
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Appendix E. Security Database Guide

A utility system has been developed in MS-Access to facilitate the process for requesting
User Access as well as requesting changes to the Security Classes which users are assigned
to. At the same time, the system provides a vehicle for retrieving the rather detailed
documentation on the make-up of those classes. This Guide is also retrievable from an icon
on the main menu.

%, Microsoft Access - [Main Switchboard]

8| D= e | 35| 5| S WA 2IFE| | 2| | 2al | 8| =L TET <]

” File Edit iew Insert Format Records Tools Window Help -] 5||

[e-d@Ry|s s |o[@@[2z] a8 x|Bia-]| D]

®GMIS Security ¥

Add alJser Access Regquest

J List All User Requests
J Search for User Requests

_I Add a Security Class Request
_I List All Security Class Requests
_I Search for Class Feguests

| Exit

_I Feports

‘Furm Wiew

Foe [ [ o[

E.1 User Access Requests

A request needs to be submitted for each new user (or operator as commonly referred to in
PeopleSoft) to the system, and for any changes to the operator's access definition. Each is a
"new" request rather than continuously updating a security profile so that the appropriate
audit trails can be maintained. The GMIS Security database provides some assistance for
this by guiding the requestor through the process and automatically generating the request
form for signature. Following are some brief definitions:

Term

Definition

Operator

A unique user of the GMIS system. The Operator signs the Access
Request form agreeing to comply with certain standards.

Supervisor

This is the operator's supervisor who must determine and sign the
form indicating that the proposed operator has a business need
to access the system.

Requestor

This term is used in order to describe the process -- it is the
individual completing the Access Request form and submitting it
for processing. This may vary: For example, the operator's
department supervisor may initiate the request for some
agencies while others may be started by the central
administrative agency.

GMIS System

The individual who has the business responsibility for that portion of
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Manager

the GMIS System.

Class

The PeopleSoft Security Class -- the collection of menus,

processes, etc., that are made available to the operators in that
specific class.

The "Add a User Access Request" starts from a blank form and can be used for all Operator

transactions. It is detailed on the following page:

5.1.1 Add a User Access Request

1. Enter the Request Type:
Add ...

2. Indicate the Databases 3. Complete the Organizational

Change . . .

that this request is for

Information for this Operator

Delete . . .

%, Microsoft Access - [frmUser_Access_Request: Fom] = |Q| E;Iﬂlgl %I@ﬂm@l@%ﬂﬂ -7 x|
J File Edit Yiew Insert Forma\ Records Tools ‘wifdow Help - |5|L|
M-HERY|sE\RY o |E®[4UTRY M)x | BE-| T \
4 GMIS Security: User k{:ess Rexque “ﬂ' | @ | & | =
Request Type I M j
) 1 Only select multiples if the details requested for
ser) Databasels): IFSPHD? jI —'I | this user are the same for each databaze, 4. Add any helpful info
about this operator's
Lagt_Mame: First_M ame: kl: Cperator_|D [if any): Telephaorne: Email &ddress: functional needs (for
| | | | | example, "Processes SDO
purchases”).
Job_Title: Supervisor: Functionality Requested
Agency/Division: Title: //
Location: Phone: —
Finaljc:ia_l Accounts Payable General Ledger Purchasing EBilling Azzet Mgmt 5. Indicate the Financial
Applications: r r r r r Application groups needed
Click on "Summary'' for a high-level listing of the Mernus in thiz Class. Click on "Menuz” for the detail. by this operator
Class Add  Delete Class Add  Delete =\
DISPLAY Summary  Menug I~ r
\\ II i
\/
\ > , ,
\ \ 6. Depending on which
\ Financial Application
\ groups are selected above,
the available classes will
Comments: J appear for selection.
| -
Record: |<|<||‘ 1 L rilr#] of 1 \ 4] |+
N I N R T

[Frarm views \

A\

7. Add any

other special
requirements
or comments.

Click on Summary to get a one page listing
of the menu groups that are included in
this class. Click Menus to get a listing of
all the menus and panels in this class.
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You can save the current
request multiple times while
you work on it, but once you
are done and exit, the form is
only available in "Display”
mode. Since you will be
printing a hardcopy for
signatures, you can either write
any final changes on the form --
or you can just go back and
"Add" another request.

When you have finished all of
the appropriate entries, you will
print out the form. Click this
"Preview" button to see what
your result will look like and
then send to your printer. See
the sample on the next page.

Clicking the "Return" button
will take you back to the Main
Menu.

7 GMIS Security: User Access Request
Fequest Type l __:j
: Only select multiples if the details requested for
rer) Datshasefs] [FSPRD7 -l | e et e ek e
Last_Mame; First_Mame: bl Operator_|D [if any]: Telephone: E mail &ddress:
Job_Title: ! Supervizor i I | Functionality B equested
Agency/Division: i Title: | i
Location:i Phore: i !
Sl i
s -
| F'"C"’.‘C'E'.' I™ Accounts Papable [ General Ledger ™ Purchaszing ™~ Billing ™ Azzet Mamt :
| Applications: |
Click on "Summary'' for a high-lewvel listing of the Menus in thiz Clazz. Click on "Menus" for the detail.
Class Add  Delete Class Add  Delete.
DIZPLAY Summary  Menus I~ i~
Camments:
{
Record: Il’!” 1 rjwifre] of 1 1]
!Form Yiew
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This page intentionally left blank for insertion of the actual form
into a hardcopy of this document.
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An Excel spreadsheet -- one each for Accounts Payable, General Ledger, and Purchasing --
summarizes the various menus, queries, and process profiles that are authorized for each
class. It can be a useful guide in determing where best to place a new operator. Here is an
example for the Purchasing classes:

GMIS Security Summary: Purchasing Procurement Division Agency Other

Adminis- QPA Contract Vendor Approved | Approved Open Interested
trators Requestors Buyers Specialists Admin. | Maintenance| | Requestors Buyers Requestors | Open Buyers Parties

PO_PA | PO_POR | PO_PAB | PO_QPA | PO_CA | VNDMAINT|| PO_AAR | PO_AAB | PO_AOR | PO_AOB PO_IP

Application Set-up

Define General Options Active None None None None None None None None None None
Establish Business Units Active None None None None None None None None None None
Structure Procurement Options Active None None None None None None None None None None

Application Processing

Administer Contracts Active (1) Active Active None None None None None (1) None
Maintain Items for Purchasing Active None None None None None None None None None None
Maintain Vendors Active None (1) None (1) Active None None None (1) None
Manage Purchase Orders Active Active Active Active (1) (1) (1) (1) (1) (1) (1)

Manage Requests for Quotes Active (1) Active None None None None Active None Active None
Procurement Analysis Active None None None None None None None None None None
Requisition Items Active () () None None None ) ) [0 ) ™)

Utilities / Tools

Application Engine Active Active Active Active Active Active Active Active Active Active Active
Application Reviewer Active Active Active Active Active Active Active Active Active Active Active
Data Mover Active None None None None None None None None None None
Help Designer Active None None None None None None None None None None
Import Manager Active None None None None None None None None None None
Message Agent Active None None None None None None None None None None
nVision Active None None None None None None None None None None
Process Monitor (2) (2) (2) (2) (2) (2) (2) (2) (2) (2) (2)
Query @ @) @ @) @) @) @ @) ) @) @)
Report Books Active None None None None None None None None None None
Utilities @) @) @) @) @) @) @) @) @) @) @)
NOTES:

Active  Accesses panels with Active fields for whatever actions are normally defined for that panel.

None "Display Only" capability is provided by the operator belonging to the PO_DSPLY class.

(1) Provided with selected active panels, otherwise "Display Only" via PO_DSPLY class.
(2) Selected Utilities and other Tools provided by the BUS_UTIL class.
GMIS Security Summary: Purchasing Procurement Division Agency Other
Adminis- QPA Contract Vendor Approved | Approved Open Interested
trators Requestors Buyers Specialists Admin. | Maintenance| | Requestors Buyers Requestors | Open Buyers Parties

PO_PA PO_POR | PO_PAB | PO_QPA PO_CA | VNDMAINT PO_AAR | PO_AAB | PO_AOR | PO_AOB PO_IP

Query Access Groups

ERP ACCESS GROUP Active Active Active Active Active Active Active Active Active Active Active

PO ACCESS GROUP Active Active Active Active Active Active Active Active Active Active Active

Process Groups

FINALL Active Active Active Active Active Active Active Active Active Active None
POALL Active Active Active Active Active Active Active Active Active Active None
POCOBOL Active Active Active Active Active Active Active Active Active Active None
TLSALL Active Active Active Active Active Active Active Active Active Active None
VNDRALL Active Active Active Active Active Active Active Active Active Active None
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5.1.2 Security Class Detail

Operator Menu Name

AP_OPER CREATE_PAYMENTS
AP_OFER CREATE_PAYMENTS
AF_OFER CREATE_FAYMEMNTS
AFP_OPER CREATE_PAYMEMNTS
AP_OPER CREATE_PAYMENTS
AP_OFER CREATE_PAYMENTS
AF_OFER CREATE_FAYMEMNTS
AFP_OPER CREATE_PAYMEMNTS
AP_OPER CREATE_PAYMENTS
AP_OFER CREATE_PAYMENTS
AF_OFER CREATE_FAYMEMNTS
AFP_OPER CREATE_PAYMEMNTS
AP_OPER CREATE_PAYMENTS
AP_OFER CREATE_PAYMENTS
AF_OFER CREATE_FAYMEMNTS
AFP_OPER CREATE_PAYMEMNTS
AP_OPER CREATE_PAYMENTS
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Shown below is an example of the navigation that would be enabled with the security as
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Retrieving Information
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There are two primary ways of looking up specific requests: List All Users and Search for User

Requests:

List All Users returns all of the requests sorted by Operator ID by date. Once you get the result, you
can use standard MS-Access tools to sort by other criteria: Last Name, Date Completed, etc. Then

click the magnifying class to open the particular request form.
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You can also select the Search option from the main menu. Search for any terms, dates,
codes, etc., that are relevant and you will be returned a result containing requests with only
those characteristics. Show below are examples for operator name, operator class, and
database name. You will often want to put an asterisk (*) in front of the search string if you
want to pick all references -- for example, if you want to include those requests where the
search characters are in a "comments" field.
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A limited number of reports are available. All of the MS-Access tools are available for new
queries and reports.
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Security Class Requests

'k\ Microsoft Access - [Main Switchboard]

,,,,, bS] METES
ile Edit View Insert Format Records Tools window Help {8 xi
# v B - B

security database
guide.doc

__J Add alUser Access Request
_“_] List All User Reguests
J Search for User Beguests

Add a Security Class Request
__] List All Security Clags Reguests
__J Search for Class Requests

__j Repors

] Exit

S et i St L
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The flow of these requests will vary slightly depending on the activity that requires the
change. For example:

1. A system modification is being migrated thru the various database environments.

Often a modification includes new panels, reports, processes, etc., and these are added to or
replace items in the PeopleSoft menu structure. In order to be usable in the new database
environment, they have to be "turned on" in PeopleSoft security. Because of our class
structure, a panel, report, etc., would need to be turned on for a number of classes depending
on whether that item was appropriate for the operators in that class. (Note: Even though it
can be tedious to make these changes in each of the classes, it is certainly better than making
the changes for each operator!)

When the Technical Analyst has finished their work in the Development database, and is
ready to move to the User Testing environment (FSQA7 for Financials), he or she will trigger
the security work by providing a copy of the Request for Migration form to the Security
Administrator. Based on the security class definitions already established, the Security
Administrator will turn on the new items for the predefined classes.

When the migration is to the Production environment, approval for the appropriate security
classes will be obtained before turning on the new items.

For more detail see the GMIS Security Procedures document. The relevant section is
included at the end of this guide.

2. A new security class is requested, an existing class needs changes, or a class is to be
deleted.
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Since security classes are largely based on functional needs of a group of operators, those
classes need periodic maintenance as roles change including adding and deleting classes as
well as modifying the menus and functions available with a particular class.

The GMIS System Manager can initiate this change by entering a request into this Security
Database. This tool will provide some guidance as to which classes should be considered if
making changes to a menu item (such as Requisition Items) as well as "drill down" to the
specific PeopleSoft names for the menus and panels, eliminating a lot of research for the
manager.

In either case, the requestor (or the Security Administrator) enters a new transaction into the
Security Database. A print of that form provides a working checklist of potentially affected
classes. The requirements for the change are confirmed, various notes may be made on the
working checklist including queries confirming the affected panels, reports, etc., and a final
update may be made to the request by the Security Administrator.

1. Enter the Request Type: 2. Indicate the 3. Indicate the 4. Record any "Project
Add... databases that classes to be References" -- The
Change. .. this request is for changed or deleted. SOl project name, the
Delete . . . Or, enter the log number from the
proposed name for a Issues Database,
This Request Type relates to ’ and/or the Change
the class as a whole. Control ID. There may

be multiples.

@, Microsoft Access - \frmClass_Update_Request2 : Form] = |g|§.mgl J@lﬂm@'@l&lﬂ Recording these

I Eile Edit Wiew InseN Format Records Tools findow Help _Iﬁllﬂ references makes it

easier to find related

GMIS Securily:\lass Update%ues‘t / il&l&l ;/

Request Type | A / j

Jer) Project References:
D atabaze(s): |FSFRD7 hd Clazs(es): - - [
B B S SCR Proj Name: 5. Select the Request
hd d - lssue # Type for the specific
Only select multiples if the details requested below are the same for all Change Control ID: Menu/Panel
databases and classes. Otherwise, submit separate requests.
Request: Mate: Panel design map Panel Actions 6. Select the spe0|f|cs
Add lirnit Pamed Action choices Upd/ from the drop downs.
Change Upd/ | Dsp Display If you don't see the
Delete Menu Action ltem Panel Add | Dsply | Al | Cor | Orlp Y i
one you need, just key
el el ] dririrr|r itin.
|l =l =l R Ji I i
- 7. Select the allowed
Mote: Iterns for classes such as "Display”’ and
Other_Specifications: "PO_DSPLY" will be made Display Only
8. Add any comments
or other specifications
for this request.
GHIS Spstem M anager D ate Approved Security Adrninistrator D ate Completed
Confirmation_F esult:
=l
Recerd: 4] 4 [ FI 1 T
[Farm view B
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You can save the current request
multiple times while you work on it.

Once the request is completed by the
Security Administrator, the particular
transaction is only available in
"Display" mode.

When you have finished all
of the appropriate entries,
you will print out the form.
Click this "Preview" button
to see what your result will
look like and then send to
youir printer. See the
sample on the next page.

Last Update: 10/02/01
Printed: 10/2/2001

Clicking the "Return”
button will take you back
to the Main Menu.
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Il il il il Al r
| = = = Alrririrr o r
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Again, there are two primary ways of looking up specific requests: List All Security Class
Requests and Search for Class Requests. "List Requests" is shown in this example. You
may also want to do a search by Menu/Panel name to see all of the changes that have been
made for that particular item -- or perhaps a search by class to see how one of those has been
affected. Regardless, once you get your search result, you click the magnifying glass to see
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| | | | | rirrro|r
Other_Specifications:
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the actual transaction.

State of Indiana, October 2001

E-14



Appendix v3.doc
Version 2.1.29

Last Update: 10/02/01
Printed: 10/2/2001

A limited number of reports are available. All of the MS-Access tools are available for new
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Section x.x  Security Changes for System Modifications

As modifications are migrated to new databases, changes are usually required in PeopleSoft
security to enable the new menus for the various operator classes. (Note: There may be
objects other than menus that are migrated and need security enabled. They would follow the
same process, but the term "menus" is used here for simplicity.) Following are the
mechanics for each migration:

FSDEV7 -to- FSQA7
The developer provides a copy of the Migration Request to the security administrator.

The security administrator records the migration in the GMIS Security Database and
generates a request form as a checklist for the classes to be affected. By agreement, the
GMIS System Manager (Mike Degner, Myra Wilson, etc.) will have preauthorized certain
classes based on their previous definition. For example, a new report in the "Manage
Purchase Orders" menu group would be enabled for all of the classes that have "active"
access to that group. In this example, that would include PO PA (administrators), PO PAB
(approved buyers), etc.

The security administrator enables the menu for those pre-authorized classes.

The security administrator will notify the "GMIS System Manager" (Mike Degner, Myra
Wilson, etc.) that the menu has been activated in security by transmitting a copy of the
security request form. They, or their staff, may already be working with the developer in
testing the modification, so this notification is to make sure that the classes that have been
enabled are appropriate.

If necessary, the GMIS System Manager will return the form to the security administrator
with any needed changes.

FSQAT7 -to- FSPRD7 (and FSDVL7)

This migration has a similar flow except that the GMIS System Manager approves the
security changes before they are executed:

The developer provides a copy of the Migration Request to the security administrator.

The security administrator records the request in the GMIS Security Database and generates
a worksheet for review with the GMIS System Manager.

The System Manager records (or confirms) the appropriate classes and signs the form.

The security administrator makes the corresponding changes, documenting them on the form
along with confirming query results showing all of the classes affected.

The security administrator notifies the "GMIS System Manager" (Mike Degner, Myra
Wilson, etc.) that the menu has been activated in security.

State of Indiana, October 2001



Appendix v3.doc
Version 2.1.29

Appendix F. GMIS ISSUES Database Guide

Getting a detailed problem description into the hands of the staff that can fix it is critical to a
timely and accurate solution. It's also important that a range of staff are aware of the problem
so that we are not independently fixing a problem over and over. And, we need to build on
the knowledge base that evolves so that when a problem occurs, we can search for previous
fixes or related issues. Following are our mechanics to accomplish these goals:

Last Update: 10/02/01

Printed: 10/2/2001

So that all system users have a vehicle for reporting problems, the initial entry point is an
Intranet-based submittal utility. Here's the navigation: From the GMIS Project Team page,
click the Issue Entry button and you will receive the form below.

Navigate to the GMIS website at:
http://www?2.isd.state.in.us/gmis/

Notice the link in the upper right
corner to report an issue.

2} GMIS Index - Microsoft Internet Explarer

| Ele Edt Miew Favertes ook Help

|| Adress [ &7 bt fumnizisd. tate.us/gmis? ~| @B

| ©Bak - = - @D 4 | Byseach [iFavoites HHistoy | G- S W - 2

government management

Culls
nformation system

[P PR R R—

| Executive Dverview | | Functional Cverview | | Technical Overview |

| BMIS

Problem
with aGMIS
PeopleSaft Application

Team

T
S

agencies

GMIS enables you to

infarmation

public

constituents,

mp manage your resources efficiently and productively
mp respond swiftly to the evalving needs of management, staff and

Comprehensive yet flexible, GMIZ allows you to select applications
that meet your organization's unique reguirements. With PeopleSoft
maodules available in many Financial and Human Resource areas,
GMIS will autornate many of your administrative functions. These
PeopleSoft modules have been licensed for use by all state

mp make informed decisions based on quick access to clear

Whether it's human resources, financial management, benefits
administration systems, or purchasing, or any other of the fourteen
PeopleSoft modules, the challenge is the same- delivering reliable
data to your agency's desktops and timely serices to your

Lo thie cnd i nend becbienlna taatln cnndi b bandle $oee e

Budgets
Project & Grant Costing
Assat Management
Furchasing

Accounts Payable
Order Management
Billing

Acsaunts Receival ble
Inventary

Fayroll
Time and Labor

(3]

The form itself is fairly self-

explanatory:

e  You enter a short description

e  assign your initial priority and
indicate the date a solution is

/3 GMIS Issue Detail Form - Microsoft Intemet Explorer

|| 4@ Intemet

(3] x]

ana Edt View Favortes Tools Help

HAgdress [@7 http:fvmsnn2 isd. state.in.us/seripts/gmis/issenty.cfm ~| e

| wBack ~ = - (@D [2] 4| QiSeach [Favoies JAHistow | B b Bl - =

GMIS Issue Detail Form

Your comments will be sent to the GMIS Issues Distribution List

‘Short Description: Priority:
required “Samp\e problem report Low >
Reported By: Date Reported: | Date
e tell where the problem occurred | oy R
. . Jim Wels
e and provide a narrative e
description and also the potential eleace. Eror
elease: ogram:
1 Product Line: Product: Database:
lmpaCt Of the prOblem’ |1 Financials Public Sedurj |1 General Ledger j |1 FEFRD j |7' 51 |
Description:
This is = sample error report. =l
d |
Potential Issue Impact:
Mome really. =
[l
&] Done [ 4 intemet
=)
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When you click the Submit button at
the bottom of the form it will return
the detail for you to review before
clicking the Submit button to actually
transmit the issue or problem. An E-
mail message is then generated and
sent to a distribution list that includes
GMIS project management, support
team members, and others. The
distribution list is a standard MS-

) GMIS Confirmation - Microsoft Internet Explorer

| Ele Edt Miew Favertes ook Help

Last Update: 10/02/01
Printed: 10/2/2001

|| Adress [ &7 bt Foman s statevusdcripls/gmis/caniim.cim ~| @B

| ©Bak - = - @D 4 | Buseach [iFavoites HHistoy | B S W1 -

Outlook mailing list maintained by
the DolT e-mail team.

You are about te msert the following mformation to the GMIS database =
Do you want to insert the information as shown?
Reported By, Jimn Wels
Priority: Low
Short Description: Sample problem report
Date Reported 09/13/2001
Date Required 12/31/2001
Product Line: 1 Financials Public Secter
Product: 1 General Ledger
Eelease 751
Database: 1FSPED
Error Program:
Description: This 15 a sample error report.
Potential Issue Impact: Mone really.
Email gmis_faq@deit state i us
Submit
Use the Back hutton on your weh hrowser if you need to return to the previous page and correct any errors
[

|&] Done

|| 4@ Intemet

In just this one step, the user has communicated the problem in their own words to the staff
that will address it, and at the same time, given a "heads-up" to other team members.

One of the most important components of describing the problem is capturing those
messages that pop-up when it occurs. Right now there is no magic button to click to have
that message appear for the problem-resolution staff. So we use the tried-and-true method of
screen prints/panel shots with this process:

e Copy those error messages (use Alt-PrintScreen) and the panel they were on at the time into
an MS-Word document

e Save that document with a name that includes your initials and the month-day and a number
to indicate that day’s sequence, for example:

e SCO0526-1.doc

e And stored in the location reserved for this purpose:
\Gmis-srvrO1\PSoft\ GMIS Problem and Fix Documentation

X GMIS Problem and Fix Documentation =[O x|

| Fle Edt Wiew Favoies Took  Help

J <= Back * = - | Qh Search ‘%Fulders <4 History |%‘ X ® ‘ -

[-g= Local Disk (D)

Compact Disc [E:]

=2 Main on 13d'[F)

&2 Syson'lsd' [G)

=2 Main on sd' [H]

‘2 shared on 'gmis-srviil’ [K:)

[#-=2 home on 'Gmis-srl' (L]

(552 TD-Data on Gris-srvid2' (M:]

(552 home on ‘gris-sr02' [N:]

[#-2 Transfer on 'sd' (P:]

=52 psoft on Gmis-sr0T' (T2
LIFs

-1 Poanfig

w7 PT76_disk

Cantrol Panel

ly Metwark Places

4 Recycle Bin

g Intemet E xplarer

I(:l BMY Proposal |
4

423 GMIS Problem and Fik Documen

Ml

B SRCO91001 1 doc

97 MCO90701 1. doc

] STINDGL 211 TOTALS doc
1 019051, doc

w09 05sqrlog

[ w09 05 1Appropristion prm
98] swB270T D01 kls

3] ;w2200 eq?1 B4.4s

58] sw0B2201 PO1503131 s
28] swE2201 s

367 swE270_03.8ls

B w0500 -1 dos

B 10E0801 -1 doc

LC1HR
£ mdacz 5 97 C090701-1. doc
£ Mssql? BB k03071111 o

jlmage& aif

B b 0503011 do:
B B 01502011 s
B9 cb0901. doc
sar_enorlag
?FJEHUD?EW doc

120KB  Microsoft Word Doc

34KB  Microsoft Word Doc...

7IKB  Microsoft Ward Dac.

24KB  Microsoft Word Doc.
TKB  Test Document

14KB  PRN File

30KB  Microsoft Excel Wor

B2KB  Microsoft Excel Wor...

EIKE  Microsoft Excel War,
4864 KB Microsoft Excel Wor

4EKB  Microsoft Excel Wor...

26KE  Microsoft ‘ward Dac.
34 KB Microsoft ‘word Doc,

33KB  Microsoft word Doc...

25KB  Microsoft Ward Dac.
221KB  Microsoft Word Doc.

TEKE GIF Image

21KB  Microsoft Ward Dac.

43KB  Microsoft Word Doc.

3TKB  Microsoft word Doc...

TFKB  Test Dacument

J Address ID T:AGMIS Problem and Fix Documentation j @ Go
Folders x I Size | Type B
gz Local Disk [C:) ;l STINDEL 320 wnw 17KB 3NV File J

8KE_iesl ord Duc_lll
»

463 object(s) [Disk free space: 10.5 GB]

[45.7 1B

Loeal intranet

A

A separate tool, the GMIS Issues database, is used from this point to assign the problem to
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the appropriate staff resource, track the activity to solve it, and document that solution. The
designated technical staff transfer the e-mail information and any supporting documentation
to a record for each issue. From this database you can then update the problem statement,
resolution activity, tie the problem to specific PeopleSoft fixes and updates that are in the
database, and obtain a variety of reports. You can also do keyword searches to help identify
potential solutions or where we have fixed a similar problem before. Generally, the technical
staff will be the primary users of this database, but all GMIS team members have access to it
to do their investigation or check on the status of their issue.

&, Microsoft Access - [GMIS / PeopleSoft Update Trackine:, |[H|[=8 [HAFAISI2Y |ElE R ERl REl RS na| =] eS| =S |

|| Fle Edt vew Insert Farmat Records Took window Help =l x|
E-HERy | itaa s ca®[ti[Tav ax|En- 0
- Government Management Information Systems
Tracking System

_I Create New Log Entry
Locate Existing Entry (from Total Listing)
_| Search Database

_I Reporting

_| Migration Requests

_ | Exit
[Farm View e o o [ [
(4 Microsoft Acces ~improbienetal = JIBIIES LUPAICISY N R R e [ ] e i
” File Edit View Insert Format Records Tools ‘window Help =1 x|
|- Wery|see o @2 Tav t)%|Eia-| 0
Internal Problem Tracking System [a]/Llge
Add { Update Detail Problem ID-
Y| ReporedBy  [Fingan, Shaon b | Date Fleported: [06/28/1939  Prioriy: [5-Cical =]
Categony lssue -] Date Requied: [06/29/1999  Status: [Closed =1

Short Diescription: [Cannat add rows ta Bank Accounts

Summary Information

Financials Public Sector F5-ALL -] &l Financials Databases
[ 6-]4P Accounts Payable -

— | A —

Deseription:

Twent to Manage Bank Accounts and inserled 1ows under the Payment Method panel. When | went (o save,
teceived an arror regarding voucher_line (ses panel shot in K. diive SCOB26-01.doc. | need this fix ta do training
A5 a side note, this also ertars in FSTEST (I sure it does in ()4 as well] and Ayman has spoken to someone about

Patential 1ssue Impact

Effects training outine and demo.

Govemment Management Information Systems State Of Indiana
Record: 14 4 4 _v | vi[e#] of 1 (Filterady
[Farm View [FLTR | [ UM
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[ Microsoft Access[fmProblembetail - [MI[=3 P AIIie |l R e o [ ) Pt £
” File Edit View Insert Format Records Tools ‘window Help -l 5||
|- Wery|see o @2 Tav t)%|Eia-| 0
Internal Problem Tracking System [a]/Llge
Add { Update Detail Problem 1D

| Reporediy Clingan, Sharan -1 Date Reportect [06/26/1983  Prioriye [5- Catical <[

Categony lssue -] Date Requied: [06/29/1999  Status: [Closed =1

Short Diescription: [Cannat add rows ta Bank Accounts

Summeany nfarmation
Finaneials Public Sector FSBLL ] Al Financiak Databases
| B8] 4P Accounts Papable -l
7.0
I I I @ I
[ [ [

Deseription:

T went to Manage Bark Accounts and mnserted raws under the Payment Method panel. When | went to save,

received an error regarding voucher_line [see panel shot in K. diive SCOB28-01.doc. | need this fix to do training

A a side note, this also erors in FSTEST (Im surs it does in 04 a5 wel) and Ayman has spoken to someons sbout

Patential 1ssue Impact

Effects training ouling and deme.

Govemment Management Information Systems State Of Indiana

Record: 14 4 4 _v | vi[e#] of 1 (Filterady
[Farm view Foe [ [ UM

A hardcopy summary of the issue record is available from the database as shown in this
example:

2 Wictosot Aceess ~Prablembetai) - N7 [AAPIEICEY e 190 ) 1l P 5
|2 Ele Edt wiew Tooks window Help =8|
5 ) Log# 495 =
GMIS: Tracking Summary for Issues, Mods, Updates/Fixes
Cetzgory: Issue Dettes - Reported: 06/28/1999 Priority: 5 - Critical
Reportad By: Clingan, Sharon Required: 0612971933 Status: Closed
| Short Description:  Cannot add rows to Bank Accounts
Produict Lina:  Financials Public Sector Product: AP Accounts Payable
Dettehese: FS-ALL Errar Program:
Description: | went to Manage Bank Accounts and inserted rows under the Payment Method panel. When |
went to save, received an error regarding voucher_line (see panel shot in K drive SCOG28-
01.doc. | need thisfixto dotraining. A a side note, this also errors in FSTEST (I'm sure it
doesin QA as wel) and Ayman has spoken to someone about this. Thank you,
Potential fssue fmpoact:
Effects training outline and demo.
Page: 4] 1 EINCN N T | | _>|J
|Ready I ==
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4 ierosot Access ~lssues Gummany Repontl = |52 | AP0 [ ) il P 1
|21 Ele Edt iew Tooks window Help |
I=|
Database  Status Priority DateReported Problemn Description Reported By
HEDVL7S  Closed 4-High 07131999 Carmot access Crystal Reports Hease, Randy
FSPEDT Open 4-High 090271999 Can'tchange Vendor location on a Vendor Confract once iti Clark, Becky
F5DVLT Closed 3 - Medimn 083171999 Trrvalid parameters O for function scrgetsetid(0) “Walker, Ivlark
FSPRD7 Hew 5 - Critical 0272671999 Delivered Public Query missing fror FSPRD - FIN004 Clingan, Sharon
FaQAa7 Hew 4-High 027241999 Clan'tissue QFA releases for items that are not in the itera fil Clark, Becky
FSPEDT Mew 3 - Medinm D& 81999 Enor posting manual payruents Starry, Joe
Hew 4-High 081 71909 DB2 Connect Failure - "Unahle to Find Valid License" Billman, Scott
FSPRD7 Hew 4-High 0871771999 Heed to delete Period 0, F¥ 2000 Ledger ACTUALS tansa Degner, Mike
HE-ALL  Closed 5 - Critical 08161999 Carmot run SOR's Creech, Syl
HRTEST?S Mew 3 - Medimn 0871271999 COURSE SESSH_TBL4 - Vendor Field Litty, Daniel
HE-ALL  Hew 5 - Critical 0871171999 PSPEARUN Fails on Process Options phase Taylor, Deb
FEDEVT Hew 4-High 020371999 Uneble to deop table in FSDEVT Starry, Joe
FSPRD7 Hew 4-High 02031999 Woucher Edit Request in FSPRCD7 Wehreali, Sean
F5DVLT Mew 4-High DEM02/1999 SCL error when printing any report in FSDVLY WorLehrden, Iark
HRTESTIS Hew 4. High 020211992 Exvor Message Temp Expon Fosition Cireech, Syl
HETESTIS Mew 4-High 07/20/1999 Response Time Creech, Syl
HRETEST?S HNew 5 - Critical 077301999 Erplid futo Assign Mot Working Creech, Syl
T | 0 s O ——— I R :
= ST A well as a variety of reports:
&, Microsoft Access - [Repoiting] | |l ] s 2 g B 2 | ] 91 0 | = B
I File Edit View Insert Format Records Tools ‘window Help ;Iilﬁ“
E-HESRy|s s a®silTav/ax|Ba- |3
Government Management Information Systems
frackimg Systenr
Issues Summary Report (One Line - All Criteria)
_I Issues Summary Report (Reported By)
_| Issues Summary Report (System)
_I Issues Summary Report (Assigned To)
_I Infrastructure Issues
_I Fix{Update Summary Report
_I Modifications Summary Report
_I Return
[Form View 0 e o wom [ [

There is also a search capability to retrieve records by keyword, issues for specific databases,
etc.

Enter Parameter Value

Search For:
|*deadlock

|
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%, Microsoft Access - [frmProblemList] B D= B 2 =0 S D2 £ 5| 2 |2 L8| &) ) & | = i TET <]
|| Fle Edt vew Inset Farmat Records Took window Help ;Iilﬁﬂ

- SRy me s Q€[ [TFAYT MK |Be- 0]

- Problem { Incident Log LR j

> Foley,T lssue 10/26/1338  HRMS Public Sector HR - HumanFesc HRDEY & -Ciitical  Closed
14

S0L Code 913 Errar
@ Creech 5 lssue 10/27/1338  HRMS Public Sector  HR - HumanResc HRDEY 3 -Mediun  Closed
16 SOR Abends
lg Clingan, 5. lssue 1141841338 Financials Public Sec AP Accounts Par FSTEST? 6. Ciitical  Closed
33 Creating Payments
@ Clingan, 5haran Issue 03/02/1939  Fimancials Public Sec AP Accounts Par FSDEW7 4 - High Closed
206 913 Error Infastucture
@ Clark, Becky Issue 05/12/1939  Fimancials Public Sec PO Purchasing  FSTEST7  4-High Closed
374 Build Purchase Orders Abended in FSTEST? Infastucture
@ Billman, Scatt Issue 05/25/1999  Financials Public Sec &I AllModules  FSOAT 4 - High Closed
402 Unable to run PS-Query in FSOAT Infrastucture
@ Starmy, Jog lssue 08/03/1993  Financial: Public Sec PT  PeopleTools FSDEV? 4 -High Mew
575 Unable to diop table in FSDEWT Infrastructure
Govemment Management Information Systems State Of Indiana =
Record: 1[4 ([T 1 elmfexof 7
Fermon o oo o

And because this database is also a repository for PeopleSoft Fix-Updates and our own
modifications, we are able to identify activities in numerous categories that might relate to a
specific problem.

It's also a workflow tool that helps us understand who has been assigned tasks and allows us
to manage the priorities across different categories.

As with any tool that has a number of features, it may appear complicated. However the only
requirement we have of the end users is to do the best job they can in defining their problem -
- and that's filling out the Intranet form and providing screen prints. The rest of the
mechanics are to help the support staff resolve the problem and evolve a base of
documentation that helps us fix problems more quickly or avoid similar issues in the future.

State of Indiana, October 2001



Appendix v3.doc
Version 2.1.29

Appendix G. PeopleSoft Technical Architecture

Appendix B. W
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APPLICATION SERVER COBOL
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Appendix H.

PeopleSoft Support Roles

|

Technical Support

Database Server
- OS Upgrades

- Server Security
- Scheduling

- Fail Over ops.

. —
e
(T
I Data
=5 Base

- Software Upgrades
- Monitoring/Tuning - Hardware Upgrades - Monitoring/Tuning
- Monitoring/Tuning
- Host Addressing
- Disaster Recovery - Network Security

- Data Migration

- Backup/Recovery
- Database Security

=
L]
Workstation
Cust Support
Center

-Database Upgrades - PS Installation - Infrastruct

- PS Upgrades

- Configuration
Mgmt.

- Hardware
Upgrades

HelpDesk

Application Support

Application
Development

- Application Dvlp.
- Application Upgrades
- PS Security
- Application
Help Desk Support

Déevelopment
Process

- Standards/Meth.

- Environment Migr.

- Process Scheduling
- Reporting Dist.

- UAT/PQR/QA path
- SPCM/Testing

Data
Base

- Database design
- Data Admin
Standards
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PeopleSoft

Hardware and Software Requirements

Tuning Guide

GMIS Project
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Appendix J. Document Revision Control

1 10/02/01

Version | Date By Description

1.2 10/23/99 Scott Billman Numerous corrections and updates to
working draft with input from John Good
and Mark Walker and Scott Billman

3.0 01/15/2001 | Jim Welsh Numerous formatting changes and
additional documents.
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